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CONTACT INFORMATION 
Professor: Dr. Jeff Melton 
Office:  330-Liberal Arts 
Off. Phone:   244-3882 
Email:  jmelton@mail.aum.edu 
Office Hrs.:   9:00-9:30 a.m., TT; 

12:30-2:30 p.m., TT; 
3:45-4:15 p.m., TT; 
& by appt. 

 
 
COURSE DESCRIPTION 
This course will help you become a careful reader, an analytical thinker, and a more effective 
writer. We will emphasize individual practice and peer editing in order to improve these skills 
for each of you. Our classroom will most often become a workshop in which we can all share 
ideas and experiences. In the end, however, the responsibility for your writing will depend on 
your willingness to work consistently and diligently throughout the semester. The course 
objectives are for the students: 
 

· to develop critical thinking skills pertinent to college-level course work 
and lifelong learning;  

· to improve writing skills to help communicate complex ideas effectively 
and intelligently; 

· to develop research skills to enable the gathering of information from a 
variety of substantive and valid sources; and 

· to gain a broader and deeper understanding of the world and themselves. 
 
 
TEXTBOOKS 
A Brief Guide to Writing From Readings. Stephen W. Wilhoit. 3rd edition. 

–a rhetoric with readings designed to develop careful analytical and organizational skills. 
Keys for Writers.  Ann Raimes. 3rd edition. 

–a grammatical and style reference book. 
a college-level dictionary. 

–a reference tool essential for learning. 
 
In addition to the assignments in our two formal texts, the reading requirements for the course 
will derive from student research, which will be dictated by the specific guidelines of essay 
assignments along with individual interests. Students will read to gather information from 
traditional print sources as well as the internet, academic databases, and multi-media sources 
such as music and film. 



COURSE REQUIREMENTS 
Your final grade will derive from your performance in the three components described below. 
Note: You must complete all work in order to pass the course. 

 
Portfolio (70%): Throughout the semester, you will write using a variety of topics, perspectives, 
and styles. Your portfolio will contain multiple versions of  four major essays (each will be 
approximately 800-1,000 words). I will announce topics as we move through the semester. 

You will submit your essays formally, as in normal writing classes, on specified due 
dates. I will read and comment on your work, as will your classmates, but, unlike typical writing 
courses, I will not grade it. You must revise the returned major essays at least once, but you may 
choose (and should choose) to do so several times, numbering each draft that you submit (2nd, 
3rd, etc.). This means that each of you will submit two formal versions of each major essay in 
order to meet the minimum requirements. You may provide me with as many versions of specific 
essays as you wish, and I will do the same for each. With each revision, you will explain to me 
your changes in conference or on an attached sheet of paper. Please note time restrictions for 
revisions on the syllabus.  

You must turn in a complete and acceptable draft (as specified by the specific 
assignment) by the initial due date. If you do not turn in an acceptable first draft on the initial 
due date, you will receive a “zero” for that portion of your portfolio.  THERE WILL BE NO 
LATE DRAFTS ACCEPTED. At the end of the semester, you will submit your complete 
portfolio with all final drafts of your articles and all earlier drafts.  I will grade your portfolio as 
a finished product only then. 

All drafts of your articles must be typed, double-spaced, with one-inch margins.  All 
drafts must have a title page with the title of the article, your name, draft number, course number, 
date, and my name.  
 
Daily Work (20%): We will have several types of class work which will form your daily grade:  

Daily Writing and Email-Journal. We will spend much of our class time writing on a 
variety of topics. Some of this work will apply directly to your major articles; some of it will not 
but will serve to help you gain confidence as a writer and thinker. We will write modes that are 
applicable in both the college context and the outside world. Some of the daily writing will be 
submitted via email and serve as a journal of your writing and thinking. These email entries will 
not be graded; rather, they will provide a regular required venue to experiment and explore your 
thinking with no worries over grammatical or structural issues. 

Magazine Participation: We will divide the class into groups that will produce their own 
magazine, handling all facets of its “publication.” Each group will be responsible for choosing 
members to fill various roles and then presenting its magazine to the class at the end of the term. 

Group Work, Peer Editing, and Quizzes: We will divide into groups for writing exercises 
often during the course, and we will conduct formal peer editing sessions in the classes prior to 
the due dates for the essays. If necessary, we will have individual quizzes based on our readings. 
 
Exam (10%): The exam will be an in-class essay which will serve as an opportunity to 
demonstrate your understanding of writing principles practiced throughout the semester. (Note: 
You must pass the exam in order to pass the course, despite mathematical properties which 
suggest otherwise.) 



ATTENDANCE 
Since this course will be a workshop, your attendance is vital to the success of the class as a 
whole and to you as an individual writer. You may miss five classes without endangering your 
grade. Your final grade will be lowered one letter for each additional miss above five. THERE 
ARE NO EXCUSED ABSENCES. You are responsible for any material covered during an 
absence. A tardy will be considered an absence for the chronically late student. Reminder: the 
success of this class depends on your willingness to participate. Please never hesitate to ask 
questions or offer ideas to the class. That is why we are here. 
 
 
NOTES  
–Students must earn a “C” or better in ENGL 1010 and ENGL 1020 in order to receive credit.   
–Faculty in the School of Liberal Arts make every effort to accommodate special needs with 
respect to speech, hearing, vision, seating, or other possibly disabling conditions. Please notify 
the instructor as soon as possible to request accommodations. 
–A student who wishes to withdraw from the course or who has missed too many classes must 
complete the standard process for dropping a class by the withdrawal date for the term (see the 
current AUM student catalogue and schedule of classes). 
 
 
TENTATIVE SCHEDULE 
The readings designated should be completed before class on that day. Much of our class time 
will take the form of  “workshops,” wherein students will work towards completing the assigned 
essays. We will write individually and in groups, employing a variety of exercises in order to 
develop writing skills and explore ideas.  

The gathering of information from a variety of sources is an essential part of the college 
learning experience. Therefore, all of the essays for the course will require some level of 
research. Although we will devote significant class time to conducting research, you will need to 
spend time outside of class as well to achieve college-level depth and complexity. 

On the class day preceding a due date, we will conduct peer editing, during which we 
will divide into groups of four in order to discuss the essays in progress. Each of you must bring 
four total printouts of your essay (one for you and one for each other member of the group). If 
you fail to fulfill this requirement, you will lose one letter grade for that essay at the end of the 
semester. If you must miss a peer editing class day, you must make arrangements with me prior 
to class. Quizzes, daily work, and journal assignments will be announced in the preceding class; 
if you are absent, you remain responsible for any assignment; contact a classmate or me to check 
on such announcements. The tentative daily schedule follows: 
 
Date  Assignments and Activities 
Week 1 
08/24  Introduction to Course; Diagnostic Essay 
08/26  Keys for Writers, “The Writing Process” (3-48); In-class writing 
Week 2 
08/31  Keys for Writers, “Style” (249-78); In-class writing 
09/02  Writings from Readings, “Journals” (29-37) and “Response Essays” (83-94) 
Week 3 



09/07  Writings from Readings, “Plagiarism” (191-97) 
09/09  Peer Editing 
Week 4 
09/14-16 ESSAY #1 DUE; CONFERENCES (in my office; no class) 
Week 5 
09/21  Writings from Readings, “Critical Reading” (1-28) and “Quotation” (39-55) 
09/23  Writings from Readings, “Paraphrase” (57-67) and “Summary” (69-82) 
Week 6 
09/28  Keys for Writers, “Doing Research” (65-120); Keys for Writers, “Doing Research/ 

Evaluating Sources” 65-120); In-class research and writing 
09/30  Writings from Readings, “Documentation” (199-215) and “Reference Lists and 

Works Cited Entries” (217-257);  In-class research and writing 
Week 7 
10/05  Peer Editing 
10/07  ESSAY #2 DUE (last day for revised drafts of Essay 1 before Portfolio due date) 
Week 8 
10/12      Writings from Readings, “Critique” (95-126) and “Synthesis” (127-90) 
10/14  In-class research 
Week 9 
10/19  In-class research and writing 
10/21  In-class research and writing 
Week 10 
10/26      In-class writing 
10/28  Peer Editing 
Week 11       
11/02  ESSAY #3 DUE (last day for revised drafts of Essay 2 before Portfolio due date) 
11/04  Magazine Workshop  
Week 12 
11/09  In-class research and writing 
11/11  In-class research and writing 
Week 13 
11/16-18 CONFERENCES (no class) 
Week 14 
11/23  Peer Editing; (last day for revised drafts of Essay 3 before Portfolio due date); 

Magazine Workshop 
11/25  Thanksgiving Holiday (no class) 
Week 15 
11/30  ESSAY #4 FIRST DRAFT DUE; Magazine Workshop 
12/02  Magazine Workshop 
Week 16 
12/07  Magazine Workshop 
12/09  Portfolios Due; Magazine Workshop 
Exam Week 
12/16  Exam (8:00-10:30 a.m.); Magazine Presentations (first 30 minutes of exam) 


