
 XXXXXXXXXXXXX    Office Hours:   TR 11:00-12:00, 2:00-2:45 
Morton Hall 233       Other times by appointment 
Office Tel. 824-2380         
Home Office Tel. 721-5921; E-mail: bollinl@email.uah.edu 
 

EH 101-14:  Freshman Composition 
Fall 2004   3.0 Credit Hours 

Class Meetings: TR 8:00-9:20 MH 312 
 
CATALOG DESCRIPTION: Critical reading, essay writing, and documentation.  Grading scale: A, B, C, NC (No 
credit).  Prerequisites: Placement. 
 
OBJECTIVES:  This course is designed to acquaint students with strategies of college-level critical reading and 
writing.  Students will practice reading to understand and evaluate sources, and also to infer relationships among sources.  
As a component of this objective, students will practice using and documenting sources.  In addition, students will explore 
various structures and strategies for essay writing while developing a better understanding of the revision process.  For 
more detailed course objectives, see the end of this document. 
 
REQUIRED TEXTS (available at the campus bookstore): 
 Writing and Reading Across the Curriculum, 8th ed.  (WRAC) 
 A Writer's Reference 5th ed.  (WR) 
 Style: Toward Clarity and Grace, Joseph Williams (Style) 
 STRONGLY RECOMMENDED: A good college-level dictionary 
 
COURSE REQUIREMENTS AND GRADING PERCENTAGES: 
Grades for specific assignments in this course are A-F, although consistent performance below a C- will result in a grade 
of NC for the course as a whole.  Grades are calculated based on the quality points normally assigned for that letter grade 
(i.e., 4.0 = A; 3.7 = A-; 3.3 = B+; 3.0 = B etc.).  Each of these quality points will contribute the following percentage to 
the overall grade: 
!  6 graded essays , 19-22 pages total, individual essays   80% 

ranging from 2 to 6 pages in length, both electronic and  
  paper copies, with drafts, commentary, revisions, corrections,  
  cover letters, evidence of participation in workshops. 

!  Peer Response memos for papers workshopped   10% 
!  Class Participation, including:     10% 
!   all handouts and in-class writing assignments 
!   attendance and active classroom participation  
!   completed drafts for all workshop sessions 
!   at least two writing conferences, one with me  
  and one at the writing center. 

 
SCHEDULE OF READING AND WRITING ASSIGNMENTS: 

Come prepared to each class with plenty of paper, functional pens, and both required texts (the 
dictionary is a good idea too).  Assignments, be they readings, exercises, or whatever, are to be 
completed before class.  

 
31 Aug. Introductions; Diagnostic Essay 
 
2 Sept.  Read: WRAC Chapter 1, pages 3-20, 38-48; WR C1-4 (pages 3-36) 
 
7 Sept.  Read: WRAC: Schlossser, "Why the Fries Taste Good" and "Unskilled and Unaware of It: 

How Difficulties in Recognizing One's Own Incompetence Lead to Inflated Self-
Assessments," Justin Kruger and David Dunning, available 
http://www.apa.org/journals/psp/psp7761121.html   In class: possible short writing 
assignment, discussion.  



 
 

 2

 
9 Sept.  Read: Style, "Causes" and "Usage"; Handouts: Editing Group memo, sample essay.  

Assignment: Write a practice response memo to the sample 
essay.  In class: Editing Groups assigned.  Practice 
workshop session.  Discussion.   

 
14 Sept. MEET IN LIBRARY.  ESSAY DRAFTS DUE FOR DISTRIBUTION!  Distribute essay 

draft copies as per assignment instructions.  Use the box on my office door for exchanging 
papers when problems arise. 

 
16 Sept. WORKSHOP #1 (Come to class with one sheet of significant commentary on each essay 

you received at the prior session as per memo.)  
 
21 Sept. Read: WR MLA 1-3, 4A, and MLA5: MLA Manuscript Format; handout on MS format.  

Style: "Clarity."  In class: Discuss revision after workshopping. Work on citation practices, 
essay format, stylistics. 

 
23 Sept. ESSAY #1 DUE. Read: WRAC Chapter 2; In class: discussion and pre-writing exercises 
 
28 Sept. Read: WRAC Chapter 3; WRAC 125-132 Arguments. In class: argumentation exercises. 
 
30  Sept. Read: Style, "Cohesion"; ESSAY DRAFTS DUE FOR DISTRIBUTION.  In class: Work on 

stylistics. 
 
5 Oct.  WORKSHOP #2.  
 
7 Oct.  NO CLASS: FALL BREAK 
 
12 Oct.  ESSAY #2 DUE.  Read: WRAC Chapter 9: 381-90.   In class: discussion and short writing 

assignment.  
 
14 Oct.  Read: WRAC 390- 435.  In class: discussion and short writing assignment 
 
19 Oct.  Assignment: Write two sample method paragraphs, one based on each of the business ethics 

articles.   Read: Style, "Emphasis." 
 
21 Oct.  Read: Style, "Coherence I."  ESSAY DRAFTS DUE FOR DISTRIBUTION!  
 
26 Oct.  WORKSHOP #3 
 
28 Oct.  Read:  WRAC Ch 10, 438-464,  Style, "Coherence II." 
 
2 Nov.  ESSAY #3 DUE. Read: WRAC Ch 4, 94-100; review Ch 5 125-132. 
 
4 Nov.  Read: WRAC 464-494, 503-516;  Style "Concision." 
 
9 Nov.  Read: WR R.  Locate at least 1 on-line reference to the Weight Debate and bring in a copy.  

Discussion: Electronic sources.  (Withdrawal deadline 10 November.) 
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11 Nov. ESSAY DRAFTS DUE FOR DISTRIBUTION!  Read: Style, "Length."   In class: work on sentence 

rhythm and style 
 
16 Nov. WORKSHOP #4 
 
18 Nov. Read WRAC Ch8 intro, Asch, Milgram 
 
23 Nov. ESSAY #4 DUE. Read: WRAC Ch 8, Baumrind, Parker 
 
25 Nov. NO CLASS: THANKSGIVING BREAK 
30 Nov. Read Lessing, Zimbardo, Fromm, Brooks 
 
2 Dec.   ESSAY DRAFTS DUE FOR DISTRIBUTION.  Read: Style, "Elegance."  In class:  Continued 

discussion RE obedience/Essay #5.  
 
7 Dec.  Workshop #5 
 
9 Dec.  ESSAY #5 DUE Review and class wrap-up; Portfolio and ESSAY #6 DUE by DEC. 13, 2 

pm.  
 
POLICIES: 
 
ATTENDANCE: Attendance for this class is required.  Come to class.  Every session.  If you miss often, 
you won't improve as a writer, and certainly you won't have participated in activities upon which your 
participation grade is based.  Your essay grades depend upon you providing evidence that your editing group 
has worked with you on your essays, so missing workshop days (or coming without a draft) is particularly 
damaging—and not just to you, but to your full editing group.  For this reason, your paper will be penalized 
½ to a full grade, at my discretion, if you were not present for the session.  If you miss more than 4 sessions 
(for any reason—illness, personal problems, job responsibilities, whatever), I won't be able to pass you for 
the course.  Missing on workshop days is particularly damaging to your grade, since you will be responsible 
for work that cannot be made up on other days, so in essence there is a double penalty for such misses.  Bear 
in mind that 5 absences is more than TWO full weeks of class time, and a significant percentage of the class 
as a whole.  Contact me if you will miss a workshop class BEFORE CLASS; otherwise, contact me at or 
prior to the next class session.  NOTE: Failure to attend does not constitute withdrawal from a class.  It is 
extremely important that you follow withdrawal procedures should you elect not to take this or any other 
class.  I'll be happy to help you drop the class should you find that necessary, but if you simply stop coming 
I will be forced to fail you for the semester.   
 
GRADING: The NC grade emerges from state guidelines that require a student to pass Freshman 
Composition with a C- or better; no lower grade will transfer between schools and no lower grade can be 
accepted within institutions.  The NC grade protects your GPA from the ramifications of a D or an F, 
although you should be aware that an NC may carry significant ramifications for your financial aid or 
scholarship arrangements.  I will give letter grades A-F throughout the term, but your overall average must 
be a C- by the end of the semester for this course to be credit-bearing.  Don't wait until the last essay or two 
to become concerned about a pattern of lower grades.  On the other hand, students often begin the term with 
grades at or below that C- and complete the term with a B or better, so consider initial lower grades as an 
indication that you need to work harder on your essays.  Successful completion of your diagnostic essay on 
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the first day means that I believe you to be capable of passing this course.  The rest is up to you!  (And I'll be 
there to help—you just have to be committed to doing your best work!). 
 
WORKSHOP SESSIONS: Ordinarily, we write for an audience; writing is not primarily a private activity.  
Consequently, we learn as writers best by seeing others' work and having them comment on ours.  So, for 
this class, we will workshop all essays.  On the session PRIOR TO the workshop session, you will need to 
bring about four copies of your finished, typed essay (actual numbers needed will depend upon class 
composition).  You will give your paper to the members of your group, and in return will receive papers 
from them.  You will also receive about four other papers, distributed to every member of the class.  Before 
the workshop session, read and comment on each of the essays you have received, in accordance with the 
handout I'll give you on the sorts of questions to ask yourself as you are reading.  During workshop sessions, 
we will discuss as a group the essays that are "on" for a particular session--that is, the essays everyone has 
seen.  Every student should have one opportunity in the term to have a full-group workshop session, but 
every paper will have been looked at by at least four other people before you finalize your draft.  Put your 
name on the draft you have read and the memo you have written about it; I will be grading you on the 
comments you provide to each other.  For this reason, be very careful with the commented drafts you 
receive; you will turn them in to me with the final paper, and so you have a responsibility to the members of 
your group to be careful with the comments they've given you.  Workshop sessions will also give you a 
chance to ‛try out' a final draft of your essay, but will still provide you with enough feedback (and time—
I've generally left a session or a weekend after workshops before due dates) for significant revision.  Good 
writers are made through revision, not through first draft writing.  We will spend a good deal of time and 
emphasis on revision. 
 
LATE WORK:  In fairness to everyone, papers are due at the beginning of class on the date assigned.  Late 
work loses ½ letter grade per day; it isn't reasonable for the same standards to be applied to papers on which 
you've taken more time than the rest of the group has had.  (It's also not fair to me; I schedule my time to 
give your papers my complete attention, and I may not be able to give it that attention if your paper comes in 
at an unexpected time).  Barring emergencies, papers not on my desk at the beginning of the class session 
will count as late (so don't come late, slide your paper under my door during class and/or miss class and still 
expect the paper to count as on time). 
 
PAPER FORMAT AND SUBMISSION POLICIES: At the end of the semester, you will submit a portfolio 
of completed work along with an assessment of your progress over the semester.  To facilitate this process, 
please submit your first essay in a 9" x 11" manilla file folder (no other type of folder will be accepted) 
with your name and EH 101--Fall 2004 printed on the side tab (not top or bottom).  At the end of the term, 
all papers and the file (your portfolio) will become the property of the English Department, which you may 
retrieve at the end of one calendar year from the end of the semester (after which time I may shred the 
materials).  Unless you specifically request otherwise, I may use anonymous versions of a part or all of one 
of your essays for worksheets in future classes.  I will always strive to use these materials in a way that 
respects both your privacy and your work.  Take a photocopy of the graded paper if you want one; my 
comment sheet belongs to you and you should keep it to refer to so that you will not continue to have the 
same types of problems on subsequent essays.  Pay attention to my comments and to the comments of your 
editing group, because this is how you will improve as a writer. 
 Unless fully written in class, all public drafts (work submitted to me or to your editing group) must 
be typed or word-processed.  Any exceptions to this must be cleared through me in advance.  FOLLOW 
ALL RECOMMENDATIONS ON MANUSCRIPT FORM AND PREPARATION IN YOUR 
HANDBOOK AND HANDOUTS FROM ME.   In other words, use 1" margins on all sides, double space, 
use good-quality ribbons, ink-jet or laser printers.  Assuming a relatively standard type font (such as this 
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one), a reasonably sophisticated vocabulary and conventional margins, you should have roughly 250-300 
words per page; pay attention to word limits rather than page limits as your final guidelines on length.  
Include the essay number in your heading; all other information should be included as on page 371 (WR).  If 
you are using a computer (and I would strongly encourage you to do so—check out the computer labs if you 
don't otherwise have access to one; learn to draft on the computer if at all possible), follow the margin 
guidelines as stated, avoid unusual type fonts, and justify type only on the left-hand margin (all computer 
programs can handle this—if you can't, then get a book and learn how!).  If you're using a dot-matrix printer, 
be sure the ribbon is fresh, separate all pages and remove all perforated edges.  All papers should be paper-
clipped together (rather than stapled—although a staple is not a catastrophe and is better than no binding at 
all); YOU ARE RESPONSIBLE FOR PROVIDING THE PAPER CLIPS!  Always supply a title for each 
essay, centered at the top of the page and not underlined.  No paper for me will require a separate title page 
or a cover (other than the file folder for the first paper only).  Any sources used—be they conversations, 
works consulted, television shows, Web sites, class sessions, anything—must be acknowledged on a separate 
page in correct format.  This is the case even if you have not directly quoted the source in the work itself—in 
this case, include a Works Consulted page instead of a Works Cited page. 
 In addition, all essays will be submitted to turnitin.com for similarity verification.  We will have a 
training session and some discussion of this program as the term progresses. 
 
UAH is committed to the fundamental values of preserving academic honesty as defined in the Student 
Handbook (7.III.A). The instructor reserves the right to utilize electronic means to help prevent plagiarism. 
Students agree that by taking this course all assignments are subject to submission for textual similarity 
review to Turnitin.com. Assignments submitted to Turnitin.com will be included as source documents in 
Turnitin.com's restricted access database solely for the purpose of detecting plagiarism in such documents. 
The terms that apply to the University's use of the Turnitin.com service, as well as additional information 
about the company, are described at www.uah.edu/library/turnitin. 
 
CONFERENCES:  
! With me:  Feel free to visit me any time during my office hours.  If necessary, I will schedule 

appointments for writing conferences at times other than my office hours, and I strongly encourage 
you to come in to discuss your writing—to go over drafts of any paper or my comments on 
previously graded projects if you have questions or concerns.  I particularly encourage you to come 
in either to discuss your performance on the first essay or to look toward the second or both.  You 
must come in one time during the semester to discuss your writing; I encourage you to do so 
earlier rather than later in the term so that you will get the most out of our work.   

 
! With the UAH WRITING CENTER: You must also take an essay to the Writing Center at least 

once during the term; they provide me with a record of your attendance, so simply telling me you've 
gone will not be adequate.  Nor will phone consultations, on-line queries, or any other partial use of 
their services.  Feel free to use their services at any time, for any or all papers (assuming you can 
schedule an appointment and that you attend all sessions you schedule).  In some cases, students 
have been able to set up a standing appointment at the Writing Center; if you are aware that your 
preparation for this course is marginal, you may wish to discuss this possibility with me, but please 
do so within the first week of classes. 

I'll be happy to look at any work you'd like to discuss, but other readers and other voices will be equally 
helpful in your development as a writer. YOU ARE RESPONSIBLE FOR SCHEDULING 
CONFERENCES!!!  You will find your grade penalized if you do not do so, but I will not repeatedly remind 
you about this component of your grade. 
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ACADEMIC HONESTY: Follow all guidelines in UAH's student handbook, as you would for any class.  
However, let me point out a few areas of concern for this course, primarily in terms of plagiarism.  
Plagiarism consists in taking the words or ideas of another writer—be that fellow student, published or 
unpublished text, even from websites—and presenting them without clearly indicating that they are not your 
own material.  (This includes using work you've done in one class to satisfy requirements in another—
sometimes using prior research may be acceptable, but be certain to discuss it with your professor first).  
Plagiarism is a serious matter.  It is a violation of the trust that scholars and students must be able to have in 
one another if genuine knowledge is to be created and sustained.  Words and ideas are intellectual property, 
so that using them without proper credit is no different from stealing a wallet and using the credit cards 
inside.  A plagiarized paper will definitely receive a failing grade—and at my discretion (that is, if I believe 
it to be a deliberate attempt to deceive), you may fail the class as a whole.  Additionally I will pursue the 
matter through the Office of Student Affairs, at a minimum filing a complaint with Judicial Affairs and 
possibly pursuing judicial action.  Cite accurately—see my handout on correct citation methods for some 
suggestions on using primary and secondary sources, and see the departmental handout for ways to be sure 
you've not fallen into unintentional plagiarism.  You are responsible for learning and understanding the 
definitions of plagiarism and the means of avoiding it.  Even well intentioned students may sometimes 
plagiarize inadvertently, but even accidental plagiarism is serious enough to warrant a failing grade for a 
paper.  Avoid it! 
 
CLASS PROCEDURE: All students in the class must treat others with civility and respect and conduct 
themselves during class sessions in a way that does not unreasonably interfere with the opportunity of other 
students to learn. Failure to comply with this requirement may result in points being deducted from a 
student’s final numerical average, up to a maximum of 15% (1 ½ letter grades).   For us to enjoy this course, 
each of you needs to come to class prepared to engage the material intellectually.  This means coming in 
with questions, with ideas, with concerns that we can address in class.  This also means exercising basic 
courtesy toward me and toward the other students.  Be in class, on time, every session.  Schedule other 
appointments during non-class hours.  Let me know at the beginning of class if you anticipate a need to 
leave in the middle of the session; other students and I will be distracted if you simply pick up and walk out.  
Except in extraordinary circumstances (of which you should notify me), turn off beepers and cell phones for 
the duration of the session; class should be your priority at least during the session itself, and you should not 
be available for casual contact.  I hold you (not your friends, not your family) responsible for interruptions 
that disrupt us.  Restrict non-class related conversations to breaks and other non-class times.  Do not eat 
crunchy foods or crunch ice in class (discreet drinking of water or soda or the like will be fine). While I hope 
that these expressions of courtesy seem obvious to you, they represent problems I have encountered in 
previous terms and that I hope we can avoid. 
 
NOTE:  I have scheduled office hours when I hope you are most likely to be able to take advantage of them.  
There's no need to make appointments during these times; just stop in to see me!  If those times aren't 
possible for you, I'll be happy to make appointments for a mutually convenient alternative.  I will also be 
around—working either on campus or at home—during other times, and will be glad to speak to you then.  
You should also feel free to contact me at my home office number; if I'm not available when you call, leave 
a message and I'll call you back.  Students have also found it convenient to contact me via e-mail (which I 
prefer to phone calls if the matter isn't so urgent that a 12-24 hour delay would be a problem).  I check e-
mail several times a day and usually respond at once.  (If you would like help on e-mail or internet use, the 
library has several sessions available to introduce you to both; check with them for schedules.)  I also have 
voice mail on my office phone; feel free to leave detailed messages there. 



 
 

 7

 
COURSE OBJECTIVES 
 

Indicator  
(What it is I expect you to be able to do at 

the end of this course) 

Assessment Tool 
(How I‛ll determine whether or not 

you‛ve met that objective) 
CONTENT 
1. Acquiring and demonstrating a basic 
knowledge of grammar, sentence structure, 
rhetorical strategies; treating writing as a 
process 

 
Portfolio of essays 

2.  Understanding the basics of MLA format 
manuscript preparation and citation techniques, 
as well as the existence of non-MLA style 
sheets. 

Portfolio of essays 

3. Creating, writing, and revising 
interdisciplinary assigned materials that give 
opportunities to integrate knowledge and skills 
across disciplines. 
 

Portfolio of essays 

CRITICAL THINKING 
 
1. Develop critical thinking skills and analyze, 
synthesize, and evaluate knowledge 

 
 
Portfolio of essays 

2. Selecting or creating interesting problem 
situations to engage audiences for assigned 
materials. 

Portfolio of essays 

3.  Developing reading skills that facilitate 
understanding and evaluating sources, and also 
inferring relationships among sources.  

Portfolio of Essays 

4. Integrating real-world problems into assigned 
materials. 

Portfolio of essays 

ORAL AND WRITTEN 
COMMUNICATION 
 
1. Demonstrating effective verbal, nonverbal, 
written, and media communication techniques 
that foster inquiry, collaboration, and 
supportive interaction.  

 
 
 
Portfolio of essays 
Response memoranda 
Class participation 

2.  Display skill in editing and polishing a 
written project 
 

Portfolio of essays 

3. Planning, revising, and refining writing 
samples that are grammatically correct, convey 
information effectively, and are appropriately 
constructed for various purposes and audiences. 
 

Portfolio of essays 
Response memoranda 
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