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UNIVERSITY OF NORTH ALABAMA : 2006 Spring Semester  
ART APPRECIATION COURSE SYLLABUS 

 
 
AR170: Art Appreciation (3 credits)   Dr. Suzanne Duvall Zurinsky 
Place:  Visual Arts Building, Room 120 (1st Floor) Office: Art Building, Room 409 (4th Floor) 
Section 01:  9:30-10:45 AM (Tues/Thurs)   Office Hours: Thurs/Evening: 4:30-5:00 PM 
Section 02:  11:00-12:15 AM (Tues/Thurs)   Monday-Thursday:  8:00 AM-9:30 AM 
Section 03:  9:30-10:45 AM (Mon/Wed)   Friday: 8:00 AM-11:30 AM   
Section 04:  11:00-12:15 AM (Mon/Wed)   Telephone & Voice Mail:  765-4513 
Section 05:  5:00-7:45 PM (Thurs/Evening)  Art Dept. Office: (256) 765-4384  
Students may attend or take tests with another  Art Dept. Office Hours: 8:00-12:00; 1:00-4:30 
section (up to 3 times per semester) if they have  1-800-TALK-UNA + ext. 4513 or 4384 
to miss their regularly scheduled class meeting.  E-mail: sszurinsky@una.edu 
Restrooms: AB (adjoining bldg.): Men-1st Floor beside Soft Drink Machines:  AB (2nd floor) 
elevator; Women-2nd  Floor beside elevator.)  Vending Machine: Student Lounge, VA Hall  
  
 
Course Description:  An introduction to the basic principles of art appreciation to provide understanding of 
the artistic process and tradition; familiarity with the language, vocabulary, elements and principles of the 
visual arts; comprehension of studio processes; and exposure to a wide variety of art media and general art 
history knowledge for the purposes of aesthetics, appreciation of cultural diversity, and understanding of 
how social context affects the creation of art.  Class meetings will consist of interactive teacher lecture with 
substantive questioning and inquiry to promote student involvement and encourage further self-directed 
learning in specific areas of student interest; the viewing of slides, videotapes, UNA gallery shows, and art 
reproductions; group discussion, critique and comparisons of works of art; optional guided research and 
studio exploration, and instructor explanation or demonstration of relevant artistic concepts or techniques.  
Course emphasis will be placed on the promotion of critical thought and the application of artistic principles 
to recognizing, comprehending and appreciating many different works of art.  Note: Nudity and some 
controversial content is viewed within appropriate course context.  No prerequisites.   
 
Class Notes:  Students are required to obtain the instructor-prepared class notes (no later than the third class 
meeting) that are available on computer diskette in the Academic Resource Center (1st floor of GUC, Room 
114).  Go to the front desk (just inside entrance on left) and request the course notes for AR170 (Zurinsky).  
There are two ways to obtain notes:  (1)  The ARC will copy the notes onto a computer diskette that you 
provide (*best option), or (2) Use your UNA Mane card to print out a hard copy of the notes (approximate 
cost for the semester is $8.00 to your Mane card and persons at the front desk can assist you with printing).   
Print these notes out, place them in a binder, and bring them with you to class each day.  The instructor 
will provide you with a Course Calendar and other additional handouts (free of charge) in class. 
 
Course Text:  “Understanding Art”  by Lois Fichner-Rathus; Sixth Edition, Harcourt College Publishers, 
2001 and the accompanying booklet “Writing About Art”.  *Neither book is required, but both are good 
supplemental reference materials if you wish to purchase them.  A copy of the textbook has been placed on 
reserve in the Academic Resource Center (GUC 114) for your use if you do not buy the text but would like 
to do the recommended readings.  *Test material is not taken from either of these books, but rather from 
the instructor-prepared class notes, class discussion of artworks, and the recommended research assignments.  
Note:  If you have already purchased a textbook, the bookstore will not accept returns or refund your money.  
However, books may be resold to the bookstore at the end of the semester for a reduced price.    
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Course Materials Needed:  Always bring to class the course syllabus (if you lose the copy provided, print 
another from the class notes in the ARC), the instructor-prepared class notes in a binder with storage 
pockets (for additional handouts) and paper (for taking notes on class discussions of art works), any hand-
outs (such as the course calendar), a writing instrument, and two #2 pencils with erasers.  A highlighter 
is useful for marking areas of notes to be studied for tests during test review days.  *Tape recorders may be 
used if desired.  Keep your computer diskette with course notes in case you need to reprint something. 
*Upon arrival to class, always check the table by the door for new hand-outs from the instructor. 
 
Course Objectives:  Upon completion of this course, students will possess:  (1) Greater confidence in their 
abilities to appreciate, recognize and discuss a wide variety of art works (the course includes 2-6 gallery 
visits); (2) Increased ability to understand and utilize the language and vocabulary of the visual arts to 
describe and analyze both the content of works of art and the manner in which the formal elements and 
principles of art and design have been utilized within them (aesthetics and criticism); (3) Understanding of 
basic art and design concepts and skills, including processes, organizational structure, technical aspects, 
expressive content, communicative qualities and technology.  (4) Basic comprehension of various art media 
and corresponding studio processes; (5) General knowledge of art and art history, multicultural and 
psychological aspects of past and contemporary art forms, and the ability to make comparisons and draw 
connections between works of art from diverse cultures; (6) An understanding of how to place works of art 
into personal and historical context to increase understanding of content and artistic intent within the work; 
and (7) Improved critical thought processes and greater sensitivity when “seeing” and experiencing our 
world.   
 
Course Content:  Includes:  (1) Learning to See, The Language of Art and Exploring Context:  Seeing and 
understanding art (creation, forms, content, context, and critical opinion); exploration of the Fine and 
Applied Arts; (2) Two-Dimensional Media/Methods:  Drawing, painting, printmaking, graphic design, 
photography, filmmaking, and computer graphics (processes and appreciation), Three-Dimensional 
Media/Methods: Sculpture, crafts, product and clothing design, architecture, and designed settings (processes 
and appreciation), and Four-Dimensional Media/Methods:  Technological art media and performance art; (3) 
The Visual Elements of Art:  Introduction and practical application to artworks (slides and gallery); (4) 
Gallery: Practical application of the elements of visual art and exploration of content (instructor guided); (5) 
Purposes of Art:  Limited exploration of historical styles in western and world art; contemporary art; and in-
depth work (throughout semester) at understanding art on many levels; and usually (6) Controversial Art and 
Artists: a class debate on controversial art, artists, and current issues involving  the arts.  
 
Students Who Miss the First Class Meeting(s):  Since the instructor covers the course syllabus and class  
policies in depth during the first class meeting, students who miss the first meeting or add the class late 
are required to read the course syllabus before attending the next class meeting (and for asking the 
instructor to clarify any points that they might not understand).  Students are also responsible for getting 
the class notes from the ARC (see page 1 of syllabus for instructions on how to do this).  Students who 
do not read the syllabus as required are frequently upset later in the semester in regard to course policies they 
were unaware of.  Note:  Be aware that UNA counts absences from the first day of class--even if you add 
the class later. *Students missing the first 4 consecutive class meetings must withdraw from AR170 or 
receive an automatic “F.”    
          
Seating Chart:  Students will select the seat that they desire for the semester during the first class meeting.  
New students may choose from the remaining seats as they join the class.  Students may keep these seats 
unless the instructor reseats them elsewhere for talking or other inappropriate behaviors.  *Students who talk 
during class will be reseated elsewhere by the instructor.  If students continue to talk after being reseated, 
they will be dismissed from class and counted absent from class for the day that this occurs and their final 
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 course grade will be lowered 1 letter.  All students may request another seat from the instructor if a problem 
of any sort arises during the semester.  *Students who are present but not sitting in their assigned seats 
at the beginning of the class meeting will be counted absent/or tardy for that class meeting.   
              

UNA COURSE ATTENDANCE POLICY: 
 
IMPORTANT:  UNA policy states that 9 absences results in NO CREDIT being received for courses 
(meeting twice weekly).  For evening classes (meeting once weekly), 5 absences results in no course 
credit.  “Excused” and “unexcused” absences both count (UNA 2004-2005 Bulletin).  This INCLUDES 
“excused” athletic absences and university “excused” absences for events, competitions, etc…  The 
absences allowed by UNA for this course are to be used for hospitalizations, sickness, accident, injury, 
automotive trouble, funerals, surgery, appointments, court, work conflict, family problems, etc… or 
attendance at University related functions.  *If you use up your absences for other purposes and then get 
sick or have other trouble at the end of the semester that pushes you over the “limit” for class absences, you 
will not be able to successfully ask for leniency from UNA or have justification for grievance.   
 
EXCEPTIONS TO ATTENDANCE POLICY:  The UNA attendance policy states that 9 absences (or 5 
for evening classes) will result in automatic course failure if students do not withdraw.  However, ongoing 
medical conditions, surgeries, and accidents are sometimes considered for an UNA attendance waiver 
(obtained through the Office of Developmental Services if your condition can be documented).  This does 
not apply to students who already have poor class attendance and unexcused absences prior to this 
condition occurring.  *Only students who have promptly contacted the instructor and documented their 
absences (within one week from return to class) due to medical (or similar) conditions will be considered 
(on a case-by-case basis) for special leniency by the Chair of the Department of Art (Professor Ron Shady) 
and submitted to the Office of Developmental Services for an attendance waiver.  Note:  Additional course 
work will be required by the instructor in order for students to receive course credit for AR170.   
 
----------------------------------------------------------------------------------------------------------------------------------- 

ABSENCE DOCUMENTATION FORM   
 

Required for students who expect to have excessive absences due to medical or other disabilities.  
Optional for all other students.  Students who wish to document their absences should fill out a copy of 
the form below and present it to the instructor within 1 week of their return to class.    Note:  Xerox or 
neatly hand print a copy of this form (exactly as below) and turn in to the instructor with documentation 
attached.   
----------------------------------------------------------------------------------------------------------------------------------- 

AR170 REASON FOR CLASS ABSENCE FORM: (*Staple documentation to this form) 
 
Student’s Name:  ____________________________   AR170 Section #  _____   Date of Absence:  _______ 
Was a test missed?  ___________ (yes/no) 
 
Reason for Class Absence (write explanation & attach documentation whenever possible): 
 
 
 
 
 
 
 
----------------------------------------------------------------------------------------------------------------------------------- 
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AR170 INSTRUCTOR’S INDIVIDUAL COURSE ATTENDANCE POLICY: 
 

Because many students work or are required to miss class because of UNA scholarship related events 
(athletics, band, etc…), this instructor allows 4 (daytime) absences or 2 (night class) absences from 
AR170 without penalty.  However, students who acquire more than the allowed number of absences, leave 
class, or are tardy to class will have points deducted from their AR170 scores as follows:  The instructor 
will not deduct points for the first four absences.  After this, each absence will be 2 points deducted 
from your overall final grade for the course (each 1/2 absence will = 2 points each in evening class).  
Students are allowed 2 tardies without penalty, but after this, the instructor will deduct 1 point for 
each tardy from your overall test average.  Students who leave class or gallery discussions without 
notifying the instructor prior to doing so will be counted as an absence for that day and points will be 
deducted.  Students may leave class to go to the restroom, but should return promptly to class afterwards.  If 
you become ill, leave class and call (or see) me immediately following the class to let me know that you left 
due to illness.  If you have a medical or job-related appointment that will necessitate your leaving class early, 
please notify me prior to the beginning of class.  
 

IF YOU ARRIVE LATE OR TARDY TO CLASS: 
 
You have already been counted as “absent” from the class for this day.  It is your responsibility to 
remember to go down to the podium at the end of class and notify the instructor that you are present 
so that she can remove your absence.  If you forget to do this, you will be counted absent for that day even if 
you were present.  On TEST days, if you are more than 10 minutes late to class, the door will be locked 
and you will not be admitted to class (to avoid disturbing students who are already testing).  Please 
remember to arrive on time on test days to avoid missing the test and receiving an absence for that day.          
 

ATTENDING CLASS WITH A DIFFERENT SECTION: 
 
Students who must miss their regular class meeting may attend with another section for up to 3 times 
per semester if that section is covering the same material that they missed.  Please look at the Course 
Calendar that the instructor will provide to you to see if another section (different time or day) is covering 
the same material that your class covered.  There are 5 different sections of AR170.  Two sections meet at 
9:30 AM (Monday-Thursday); two sections meet at 11:00 AM (Monday-Thursday); and one section meets 
at 6:00 PM (Tuesday Evening).  These times are also listed on the top of page 1 (left side) of this Course 
Syllabus.  This policy also includes days that tests are being given.  You may test with another section if 
you are going to have to miss your regular test date.  Special caution: Since the instructor does not 
usually give “make-up” tests, students who plan to test with the last section that will be testing for a 
particular week (see Course Calendar) must be careful not to be more than 10 minutes tardy, or they won’t 
be able to take that test (there will be no sections left to take the test with if you arrive late or are absent). 
 
VERY IMPORTANT:  If you are attending class (or testing) with another section, you must notify the 
instructor just prior to class, sit at a table in the back of the classroom, and make sure that the 
instructor adds you to your regular section’s attendance roll before leaving.   
                        

MISSED CLASSES: 
If students desire to make up any missed class assignments or activities, they should ask the instructor during 
the first class meeting of their return.  The instructor also usually schedules Test Reviews prior to each of the 
3 semester tests (see Course Calendar for these dates).  Students who have missed classes should be sure to 
attend class on the review days because some of the information that they missed will be mentioned again 
during the review sessions.   
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TAPE RECORDING LECTURES:  All students are free to tape record any AR170 classes or test reviews 
if this will assist them in learning course information.  Instructor-prepared class notes for all lecture classes 
will remain on reserve in the ARC (GUC 114) on computer diskette throughout the semester.    
 

TESTING IN AR170: 
 

TESTS: There will be 2-3 tests during the semester.  Tests are 20-25 multiple choice or true/false questions  
generally composed of approximately 50% lecture/vocabulary material and 50% slides of artworks.  There is 
no final examination for AR170, but the (possible) third test (taken during a regular class meeting) may be 
comprehensive.  Scantrons are utilized for testing and provided by the instructor, but students should bring 
two # 2 pencils with erasers to class on test days.  International students may utilize language translation 
devices during testing, if they so desire.  Alternative testing for students with disabilities is available. 
 
TARDIES ON TEST DAYS:  *Do not arrive more than 10 minutes tardy on test days since the 
instructor often locks the classroom door (after Scantrons and test papers have been handed out) so 
that students who are testing will not be distracted.  If you arrive extremely late and the test is already in 
progress, you will not be able to take the test or be counted present on the roll.  Check your course calendar 
to see if there are any sections that have not yet taken the test.  If there are, you may take the test with one of 
these other sections, provided you arrive 10 minutes early and see the instructor so that she can add you to 
your section’s class roll and be assigned a seat for the test.   
 
USUALLY THERE ARE NO MAKE UP TESTS:  Due to high course enrollment, NO MAKE-UP 
TESTS will be administered EXCEPT for severe weather (flooding, tornados, tropical/winter storms, 
heavy fog, ice, etc…).  *Commuters are urged by the instructor to exercise caution and to avoid 
driving in these conditions. Since each student is only required to have to have 2 test scores in AR170, 
students may miss one of the 3 three semester tests and the instructor will average their 2 remaining tests 
scores to acquire a grade.  Students who take all 3 tests will be able to “drop” their lowest test score.  If a 
student misses more than one test, all additional missed tests will be recorded as zeros.    
 
TESTING WITH A DIFFERENT SECTION OF AR170:  Students with legitimate reasons for missing 
tests during their regularly scheduled class period may take tests with another section of  AR170 (all classes 
meet in same classroom, VA120).  See page 1 of this Course Syllabus for the meeting times of all five 
sections.  If testing with another section: Arrive 10 minutes early and sit in the back in the extra chairs if 
the instructor has not yet arrived.  When the instructor arrives, go to the podium immediately and notify her 
which section you are from.  Make sure she adds you to your correct section’s attendance roll and assigns 
you a seat number for the test.  Students testing with another section should also be sure to write their correct 
section number on their test Scantron and hand their Scantrons in directly to the instructor after the test is 
over.  Note:  Attendance with another section for ANY reason is limited to 3 times per semester. 
               
ACADEMIC DISHONESTY:  Any behavior that may be perceived as cheating (talking during testing, 
looking at someone else’s test paper, referring to notes, removing test papers or answers from the class room, 
distributing answers to other students, etc…) will result in a grade of zero for that test which may not be 
“dropped.”  For your own protection, DO NOT TALK during the distribution, taking, or turning in of 
tests (*raise your hand if you need something or want to ask a question).  If someone seated nearby attempts 
to cheat from your paper, protect yourself by making sure your Scantron is covered by your test paper.  
Written Gallery Assignments or Extra-Credit Work:  Do not complete any assignments for other students 
or allow them to copy your work (this will result in both your overall course grades being lowered by 1 letter 
grade).  If students work together as a team on a gallery or research assignment, they should be careful that 
each student completes the written portion in their own words so that assignments are almost identical. 
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EVALUATION OF LEARNING: 
 

Grades for this course will be determined by individual student performance and calculated on the following 
basis:  There will be 2-3 tests given during the semester.  The instructor will add the 2 highest test grades 
and divide by 2 to obtain a final grade for the course (minus any deducted points for absences, leaving 
class, and tardies).  The resulting grade will be your final grade for the course.  There is no final exam.  
 

The instructor will adhere to the UNA Grade Scale: 
A  =  90-100          B  =  80-89          C  =  70-79          D  =  60-69          F  =  59 and below 
 
Grades May Be Lowered:  *Inappropriate class behavior; poor class attendance; tardies; leaving class or 
gallery talks; omitting written information requested by the instructor on test papers, Scantrons, or 
assignments; talking while the instructor is lecturing; cheating on tests or plagiarism on assignments; and 
being asked to leave class due to inappropriate behavior will all serve to lower student grades. 
 

HELP FOR STUDENTS EXPERIENCING ACADEMIC DIFFICULTIES: 
 
TUTORING:  *Free tutoring (both group and one-on-one) in ALL subject areas is available through 
the Academic Resource Center (ARC, Telephone 765-4677) on the first floor of the Guillot University 
Center beside the food court (GUC, Room 114).  Tutoring is a way to help prevent failure of difficult courses 
and get more from your tuition dollars.  Contact the ARC and request tutoring early in the semester to 
achieve the greatest improvement in your course grades.  The ARC also provides free study skills workshops 
and faculty mentoring sessions (call them for more information).  ARC Website:  www2.una.edu/arc   
*This instructor (AR-170) is also available to help students with poor academic performance and 
would like to do so.   If you have failed a test or made a low score and would like additional help, please 
schedule a time for study appointments with me during my office hours (listed on page 1 of this syllabus).  
 
EXTRA-CREDIT OPPORTUNITIES:  The instructor sometimes offers extra-credit points during the 
semester for attendance at on-campus gallery talks given by visiting artists or for off-campus visits to local 
galleries and museums.  If extra-credit opportunities occur, the instructor will announce them in advance so 
that students may take advantage of them if they so desire (these are optional).  There are also student 
activities in the notes that correspond with most of the lectures that the instructor may decide to offer as 
(optional) extra-credit to students who complete them.  Extra-credit points range from 0-4 for an activity and 
are added to the student’s test average (not the final grade).   
 
RESEARCH PAPER:  If you are attending class regularly, taking advantage of tutoring (either in the ARC 
or with this instructor) if at all possible, and are still failing AR170, please contact me about the possibility of 
writing a research paper.  If your paper follows the required format and is of sufficient quality, it can serve 
to raise a failing grade to a 60 (D) which is a passing grade for this course.  This option is NOT an “extra-
credit” opportunity that can be used to raise passing student grades--it is only designed to help 
students with good class attendance (but failing grades) pass the course and their grades will not be 
raised higher than a 60 (D).  The required format for this paper is on the diskette of class notes in the 
ARC.  Print out a copy and bring it with you when you see the instructor.  Both student and instructor must 
sign the research paper contract, but the contract will NOT guarantee a passing grade.  Grades will be raised 
only if the student paper has been done according to the required format and is of sufficient scholarly quality.  
 
Eligibility and Requirements for Writing a Research Paper:  (1)  Students may have no more than 3 class 
absences and no more than 3 tardies and must never have left class or displayed inappropriate class behavior 
for which they were reseated or penalized; (2)  Students should have taken advantage of free tutoring or help  
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from instructor if at all possible; (3) Students must approach the instructor no later than 3 weeks prior to the 
end of the semester (to allow sufficient time to complete the paper).  Bring two printed copies of the two-
page research paper contract (on computer diskette of notes in ARC, filename: “RP Format”) with you when 
you meet with the instructor; and (4) Students must utilize the required paper format; sign a research paper 
“contract” with the instructor, and must hand in the paper directly to the instructor (no-one else) before or 
upon the day and time it is due (no later than 1 week prior to the last regular class meeting) to receive 
passing credit.  Papers that are not written in accordance with the required format will not receive passing 
credit.  The instructor can answer questions and offer assistance as you work on this paper.    
 

STUDENTS WITH DISABILITIES: 
 
It is the desire of this instructor to provide the accommodations necessary for students with disabilities to 
have an equal opportunity for educational success.  If you have any type of documented disability that makes 
AR170 a special challenge for you without specific accommodations, please notify the instructor no later 
than the third class meeting.  *Note: Official ADA accommodation forms from Developmental Services 
should be brought by the student directly to the instructor as soon as they are available; meanwhile, students 
should contact the instructor themselves in person, by telephone, or via voice mail (leave a message 
containing your name, section number, and what type of accommodations you need) to receive immediate 
assistance.  Please notify the instructor if you are colorblind as well (you may need special preparation for 
one of the tests which contains slide questions in which students are asked to identify color interactions).   
 
Testing for Students with Disabilities:  Since many students with disabilities require double the allotted 
test time, this instructor has designed AR170 tests to take just half of a regularly scheduled class period to 
complete.  This has proven successful in allowing most students with disabilities to complete tests in the 
classroom during the regularly scheduled times.  (*While students may choose to test in another location, the 
instructor discourages this because students would be answering questions about artworks with only a 
written description of the works instead of being able to look at the artwork itself projected onto a slide 
screen).  Hand-scoring of tests is available for students with documented disabilities (that prevent them 
from being able to accurately mark answers on Scantrons) if the student notifies the instructor at least 1 week 
in advance.  Alternative testing:  If you try regular testing in the classroom and are not successful on the 
first test, please see me to discuss alternative testing arrangements.  Large-font tests are also available if 
requested 1 week in advance.   
 
ALL STUDENTS:  *If you are experiencing problems (physical, psychological, learning-related, etc…) 
that prevent you from receiving an equal educational opportunity but have not yet made UNA aware 
of this condition, please consider contacting Ms. Jennifer Adams in Developmental Services (telephone 
765-4214 or 765-4907) to begin the official disability documentation process.  UNA (and this instructor) 
wants to provide you with all the help and assistance you need to have a fair educational opportunity. 
 

CONTACTING THE INSTRUCTOR (ALL STUDENTS): 
 

When contacting the instructor by telephone voice mail OR e-mail, please leave your name, correct 
section #, message, and all telephone numbers and times at which you can be reached.  *TELEPHONE 
(765-4513) is the fastest way to reach me.  If you send an E-mail, mark it “AR170 Student” and also 
leave a telephone message that states that you did so.  Outside office hours:  If I am not on campus and 
your situation demands immediate attention, please call the Art Department Secretary at 765-4384.  She will 
transfer non-critical calls to my office voice mail, but can also locate me at home or via cell phone if your 
situation warrants this.       
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IF YOU WOULD LIKE TO SPEAK WITH ME IN PERSON: 
 
Please speak with me in the classroom immediately before or after your class meeting or call 765-4513 
during my office hours (to make sure I’m not in an appointment with another student) and then come to 
my office (AB #409) which is located on the 4th floor of the building adjoining your classroom (my office is 
the last door on the end nearest Pine Street).  If you need to speak with me and it is time for class to 
begin, please wait until the class ends before coming down to speak with me, check absences or grades, or 
to ask me to fill out a grade-sheet.  The instructor tries to dismiss class about 5 minutes early each day so that 
students may do this.  

IF I AM NOT IN MY OFFICE: 
 
If coming to my office to see me, whenever possible try to call and request an appointment for the time you 
desire.  If you drop in during office hours and I am not there, please check the classroom (VA 120), the 
slide projection room (small door directly beside the classroom door), and the Art Department Office, 
VA 217 (same building as our classroom—go up the spiral staircase to the second floor) to ask the 
secretary if I am in the conference room doing advisement or Xeroxing materials for your class.  If I 
am elsewhere on campus or should ever have to leave unexpectedly, I will notify the secretary where I 
am and she can locate me via my cell phone if your situation warrants this.   The main Art Office is closed 
from 12:00-1:00 PM weekdays for lunch, so only voice mail is available then. 
 

ATHLETIC, SORORITY, FRATERNITY, OR SCHOLARSHIP GRADE SHEETS: 
 
The instructor will be happy to fill out student grade sheets required by certain UNA organizations 
immediately following the dismissal of class.  Please form a line beside the podium as soon as class has 
ended with your grade sheet in your hand ready to be signed.  The instructor will ask you your row and seat 
number (make sure you know it before getting in line) when you arrive at the podium.  *If you forget your 
grade sheet and it has to be signed that day, please make a hand-printed grade sheet on notebook paper that 
contains your name, section #, and the appropriate columns for course name and number, grades, attendance, 
comments, and instructor signature, etc…before coming up to the podium and fill out your name, correct 
section, etc… on it to save time.  Please do not stand in line with a blank piece of paper (you will be asked to 
return to the end of the line to make a handmade grade sheet).  This prevents unnecessary delay to other 
students who are waiting in line.  
 

INAPPROPRIATE CLASS BEHAVIOR: 
 
As an instructor, it is my responsibility to maintain a quality learning environment so that all students may 
learn without unnecessary distraction (*It is critical for students with ADD to have a quiet learning 
environment in which they can focus, learn, and perform well).  Courtesy, tolerance of differences of 
opinion, and mutual respect among students in a widely diverse class population create a learning 
environment where individuals are more likely to participate in group discussion of works of art that involve 
expressing personal opinions and ideas and the instructor expects all students to support this goal through 
appropriate class behavior.  While all students are encouraged to speak up and participate during class 
discussions: (1) students who talk while the instructor is lecturing, (2) who talk to each other while another 
student is speaking, (3) who are disrespectful to other students or the instructor, or (4) who engage in 
disruptive behaviors of any kind during class will be reseated in another location by the instructor.  *From 
this point on, each repeated episode of inappropriate behavior will drop the student’s overall course grade by 
one letter grade.  *If someone seated near you interferes with your ability to concentrate and I have not 
noticed and corrected the problem, please inform me privately or simply request another seat (no 
explanations necessary).  
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IMPORTANT: ADDITIONAL COURSE REQUIREMENTS FOR ALL STUDENTS: 
 
(1)  Memorize your AR170 section number, AR170 student identification number, and row/seat number. 
(2)  Participate in group discussions when possible, and demonstrate appropriate class behavior at all times.  
(3)  Adhere to all class procedures orally specified by the instructor.  
(4)  Turn in all written work in person by the due date with your name and section # on it to receive credit. 
(5)  Students are responsible for ALL information contained in the course syllabus.                             
                

UNIVERSITY POLICY REGARDING ABSENCES AND MAKEUP WORK: 
UNIVERSITY OF NORTH ALABAMA 2004-2005 BULLETIN  
Academic Procedures and Requirements – General Regulations 

    Class Attendance.  Regular and punctual class attendance at all scheduled classes and activities is expected of all students and is regarded as 
integral to course credit. 
    Each student is directly responsible to the individual professor for absences and for making up work missed.  Particular policies and 
procedures on absences and makeup work are established for each class, are announced by the professor at the beginning of the term, and for 
excessive absences, may provide for appropriate penalties including reduction in grades or ultimate dismissal from class with a failing grade.  
Official written excuses for absences are issued only for group absences incurred in connection with required regularly scheduled university-
sponsored activities such as intercollegiate athletics and special performances.  For all other types of group or individual absences, including 
illness, authorization or excuse is the province of the individual professor. 
    Whenever a student’s cumulative absences for any reason—excused or unexcused—exceed the equivalent of four weeks of scheduled 
classes and activities (one week in each four-week session or two weeks in the eight-week summer term), no credit may be earned for the course.  
When extended absences are caused by illness or similar extraordinary conditions, the student has recourse to the official withdrawal procedure 
and the WP-WF options provided therein; otherwise, the grade will be reported as F. 

 
UNIVERSITY POLICY REGARDING DISABILITIES: 

UNIVERSITY OF NORTH ALABAMA 2004-2005 BULLETIN  
Accommodation for Disability 

    Accommodation for Disability.  It is the policy of the University of North Alabama to afford equal opportunity in education to qualified 
students.  Therefore, a student who has a disability (eg., learning, physical and/or psychological) that inhibits the student’s ability to meet course 
requirements and who desires an accommodation should contact the  instructor and Developmental Services within the first three class meetings 
of the semester…The goal is to develop a timely accommodation plan and to file an Americans with Disabilities Act (ADA) Form.  Failure to 
request an accommodation early in the term diminishes the effectiveness of accommodations.  Course requirements will not be waived, but if 
possible, accommodations will be made to assist students with the requirements, provided that the student acts within the first three class 
meetings in working with the instructor to develop an accommodation plan.  If a disability is identified later in the semester, a non-retroactive 
accommodation plan will be decided at that time.  Students needing assistance may contact the Office of Student Life, Room 202, Guillot 
University Center. 

UNIVERSITY POLICY REGARDING NONDISCRIMINATION: 
UNIVERSITY OF NORTH ALABAMA 2004-2005 BULLETIN  

Nondiscrimination Policies 
    It is the policy of the University of North Alabama to afford equal opportunities in education and in employment to qualified persons 
regardless of age, color, creed, disability, national origin, race, religion, or sex, in accordance with all applicable federal and state constitutions, 
laws, and valid regulations.  The coordinators for non-discrimination policies are for students, the Vice President for Student Affairs and 
University Counsel, Room 217, Bibb Graves Hall or telephone 256-765-4235; for employees, the Director of Human Resources and Affirmative 
Action, Room 222, Bibb Graves Hall or telephone 256-765-4291. 

 
UNIVERSITY POLICY REGARDING PROPER CLASSROOM DECORUM: 

UNIVERSITY OF NORTH ALABAMA FACULTY HANDBOOK (7-5) 
7.10 Proper Classroom Decorum 

    Faculty members have the right and responsibility to create and maintain a classroom environment in which optimal learning can be achieved.  
Student behavior which intentionally interferes with the right of other students to learn will not be permitted. 
 

IMPORTANT INFORMATION FOR ALL UNA STUDENTS: 
Public Safety:  Call 765-HELP (765-4357) or press button on blue emergency poles and officers will jump-start dead auto 
batteries, walk students to their cars at night, and assist with theft, vandalism, and assault.  Keys locked in car:  $25--Simpson’s 
Wrecker Service (765-7575).  $40--A&A Locksmith (766-7000) can unlock high security model cars.  Other companies listed in 
phone book.  Rape Hotline:  Call 767-1100 (24 hour hotline) if you experience a sexual assault.  SafePlace: Call 767-6210 (24 
hour hotline) if you are living in an abusive situation or being battered by a partner.   University Health Services: Bennett 
Infirmary (Tel: 765-4328) provides very low cost health care, prescription drugs and laboratory testing to UNA students (also 
spouses and families).  Free/Confidential Psychological Counseling: If any student experiences psychological problems, 
depression, or suffers a sudden emotional trauma such as grief/loss/rape during the semester, free, confidential counseling is 
available to all UNA students by calling (University Health Services) at 765-4328.   Free pregnancy testing/counseling:  is 
available from Sav-A-Life at  740-0640.            
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