
Fundamentals of Speech (3 credit hours) 
COM 201  

Instructor:          Mr. Bob Hendren 
Office:               CB 104 
Phone:               765-5010 
E-mail               rlhendren@una.edu 
Office Hours:    TBA   (You are welcome!) 
Required Text: Sheldon Metcalfe, Building A Speech, 5th edition. Fort Worth: Harcourt, 
2004 

Course Description – COM 201 teaches a fundamental knowledge of using language, 
critical thinking, speaking skills, and evaluation of speeches. The course provides 
students with basic communication concepts and develops speaking skills. Lecture, group 
interaction, and individual speaking opportunities assist in the learning process: 

 To perform the research, organization and delivery of various speeches. 
 To analyze and evaluate oral discourse so as to become informed communicators.  
 To master an increased capacity to listen to others. 
 To sharpen critical thinking skills particularly in communication situations. 

Course Objective – The major objective of the class is to teach the basic aspects of public 
communication, which includes theory, group dynamics, and organization and delivery of 
speeches to various audiences. Students will be expected to increase their competence in 
oral presentations.  They will be helped to understand interpersonal communication, to 
acquire skills in communicating their ideas to others, and how to organize their thinking 
in oral presentations.  

Grading Scale - Grades in this course will be calculated as follows: 
Grade: A    Points: 920-1000 
Grade: B    Points: 800-919 
Grade: C    Points: 700-799  
Grade: D    Points: 600-699 
Grade: F     Points: 000-599  

Course Requirements - For successful completion of this course, you will be required to 
complete the following Graded assignments: 

Introduction Speech  30 points Special Occasion Speech  30 points 
Inspirational Speech  30 points Speech Evaluation  60 points 
Impromptu Speech  50 points Audience Factor  30 points 
Article Report  40 points 4x6 Card assignment  40 points 
Informative Speech 170 points Examination I 120 points 
Persuasive Speech 200 points Examination II 200 points 
 TOTAL POINTS 1000 

Attendance - Regular class attendance and participation are integral elements in 
achieving success in this course. In addition, your fellow students need you to be 
present so they may have the experience of speaking before a live audience. Giving 
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speeches does not fulfill all your assignment. Serving as a helpful, evaluative listener is 
also important work in this course.  Audience participation points are given for 
attendance. 

When extended absences are caused by illness or similar extraordinary conditions, the 
student has recourse to the official withdrawal procedure and the Withdrawal options 
provided therein. (See UNA Bulletin) 
A student with an unexcused absence on a date they are scheduled to give a presentation 
will have his/her speech assignment grade lowered by ten (10) points for that assignment. 
The instructor reserves the right to determine whether an excuse is valid. Any excuses 
will be substantiated through verifiable sources. All excuses must be submitted in writing 
within three class meetings of the missed assignment.  
Make-Up Work - Work missed due to excused absences may be made up without penalty 
to the student. See your instructor to schedule make-up work .Work missed due to 
unexcused absences may be made up based on the instructor’s scheduling. A 10-point 
penalty will be applied to that assignment’s grade. 
Examinations - Two objective examinations will be administered for this course. The 
first is a quiz scheduled for the regular class period on Friday, June 16th, 2006, and the 
Final Examination is scheduled for Friday, June 30th, 2006 from 9:40 – 11:40 AM. June 
23rd is the last day to drop this class. 
Subject Matter of Speeches You will be required, before you decide on the subject matter 
of your two major speeches, the informative and the persuasive, to clear the topics with 
your instructor. Avoid speeches on religious topics, inappropriate or other unsuitable 
subject matter. In the event of a conflict with another student on subject matter, check 
with the instructor to see if you can develop another aspect of the topic. The instructor 
must give final approval on a topic. 
Promptness and Participation: Avoid Disturbing a Speaker! Speaking in public is a 
challenging experience. When a student comes in late, interrupting a speech, it disturbs 
the speaker! Obviously, you would not want to be treated this way. If someone is 
speaking wait until they are finished. Tardy students: Five such occurrences will count as 
an absence with a five point deduction from your point totals.  
Speech outlines and bibliographies must be handed to the instructor prior to giving your 
presentation. All outlines, etc. that are submitted to the instructor must be typed, as is 
appropriate for University work. 
Assignments: All assignments are due on the day scheduled. If a student has a problem 
with a scheduled assignment, the instructor must be notified prior to the class. Only a 
valid excuse will be taken into account. Non-emergency appointments, social or other 
situations, minor inconveniences, fraternal or sorority functions, or any excuses of this 
nature are not acceptable. Illness, emergencies, etc. must be verified in writing by a 
person with some cognizance of the problem. (E.g., a doctor or school nurse in the case 
of medical conditions.) 
Disabilities - It is the policy of the University of North Alabama to afford equal 
opportunity in education to all students. Therefore, a student who has a disability that 
inhibits the student’s ability to meet course requirements, and who desires 
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accommodations must contact the instructor and Developmental Services within the first 
three class meetings of the semester.  
The goal is to develop a timely accommodation plan and to file an Americans with 
Disabilities Act Accommodation Form. Course requirements will not be waived, but 
accommodations will be made to allow each student to meet course requirements, 
provided the student acts within the first three class meetings in working with the 
instructor to develop an accommodation plan. If a disability is identified later in the 
semester, a non-retroactive accommodation plan will be developed at that time. 
Plagiarism policy:  Plagiarism is stealing someone else’s ideas and passing them off as 
your own. This is unethical behavior, and means failure for the project submitted. Don’t 
get on the internet at the last minute, and come up with someone else’s speech. This is 
easily recognized for what it is, cheating! Software is available that checks the content of 
student’s work and copied material is easily detected. Of course, all ideas are derivative, 
which means that we may benefit from other’s ideas, but they should be cited 
appropriately and not used wholesale. If you let other people do your work for you, you 
are behaving unethically. Sooner or later, you will be caught. Honest work says you are 
a person of integrity. 


