
1 | P a g e  
 

SH 100: PRINCIPLES OF PUBLIC SPEAKING 

FALL 2015 
 

 

TEXTS: 

 

 iSpeak, McGraw-Hill. 2015 edition. 

 Other texts as assigned. 
 

COURSE DESCRIPTION 

 
From the University’s course catalog: “SH 100. Principles of Public Speaking. Instruction and 
practice in the techniques of effective public speaking.” (Emphasis mine.) 
 
Anyone can speak in front of a crowd (assuming they can communicate in some form the 
audience is able to understand, of course), but it takes skill and practice to do it well. In this 
course, we will begin to break you of the typical fear that paralyzes many and prevents them 
from speaking with purpose and effectiveness. By the end of this course, it is my hope that many 
of you will view speaking in front of a group as simply another activity rather than something that 
should be avoided or feared. Perhaps even some of you will grow to like it.  
 

COURSE OBJECTIVES 

 
During this course, you will be provided with the tools to: 
 

 Gain confidence (conquer fear and/or control the speech situation). 

 Understand the impact of purpose, occasion, and audience on spoken discourse. 

 Develop basic concepts in speech which include adequate loudness, pitch, variety, and 
varied rate, gestures, body movement, and eye contact. 

 Choose suitable topics and organize them in a logical manner, one that will be evident 
both in the required outline format and the delivery. 

 Develop standard grammar usage and mature diction which includes clarity of 
enunciation and expression. 

 Develop familiarity with activities such as impromptu speaking, group discussion and 
argumentation. 

 Organize, develop, and support a chosen topic within a specific time limit. 

 

ATTENDANCE 
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Attendance is required for all class meetings. If you are absent during an in-class assignment, 
there will be no makeup or late assignments without a documented excused absence. If you 
accumulate more than three unexcused absences during the course of the semester, there will 
be a meeting to discuss your academic progress between you, your adviser and me before you 
are allowed to return to class. 
 

GRADES, SPEECHES AND EXAMS 

 
Your final grade in the course will be comprised of the following elements: 
 

 SPEECHES: 90 percent 

 QUIZZES, TESTS, PARTICIPATION: 10 percent 
 
You will deliver a total of seven speeches during the course of the semester. The following is a 
brief overview of the major speeches you will be required to deliver. You will be allowed to 
choose your own topics in most of the assignments, but please keep in mind that creativity and 
originality in topic selection, topic angle, and presentation will only help your grade. Topics which 
are trite and overworked should be avoided unless you have a new angle or new information. 
 
SPEECH NO. 1: Introductory Speech  

 Each student will give a brief but thorough introduction of a fellow classmate to the rest 
of the class. This 1-3 minute speech should be in typed manuscript style. 

SPEECH NO. 2: Opinion/Pet Peeve Speech  

 The purpose of this 3-5 minute speech is to share your strongest opinion/pet peeve with 
the audience in an organized speech using only a typed speech outline. 

SPEECH NO. 3: Informative Speech  

 Based on a personal interest of yours, this 3-5 minute speech will focus on a topic you can 
research on the Internet, other library resource, or personal interview. One goal of the 
informative speech is to blend personal experience and outside sources to create a 
successful, informative presentation. Teach us something you think we should know more 
about. Use a typed outline and include at least one reference from your research. 

SPEECH NO. 4: Demonstration Speech  

 This presentation is a form of informative speech, but provides good instruction in the 
use and manipulation of visual aids during an oral presentation. This presentation should 
be between 4 and 6 minutes. You will be required to present a finished product as a part 
of your conclusion. A typed outline is required for this speech. 

SPEECH NO. 5: Impromptu Speech  

 This presentation will be announced during class and should be between 3-5 minutes.  
SPEECH NO. 6: Dramatic Interpretation  

 You (or perhaps you and a partner) will choose a short monologue or scene (3-5 minutes) 
from a play or television/film screen play. You will then commit it to memory and deliver 
it in class without the aid of costumes or props. The performance will be graded on 
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successful memorization, characterization, the reality of the performance and overall 
success.  

SPEECH NO. 7: Debate Speech  

 For this presentation, students will be paired up with a class partner and will debate a 
controversial/persuasive topic. This group presentation should attempt to persuade the 
audience to believe something in 8-10 minutes. You will be required to incorporate 
methods of persuasion discussed in class in your presentation. The outline for this 
presentation should be presented using Microsoft PowerPoint (only one PowerPoint per 
group). The PowerPoint itself should include pictures and/or visual aids to assist you in 
persuading the audience. Gay marriage, smoking and abortion are off-limits topics.  

 
Other important grading policies: 

1. If you are not in class and prepared to speak on the day a speech is due for the class, you 
may be called on to speak and receive a zero for the speech. To get full credit, all late 
speeches must be accompanied by a doctor’s note or some other justification for why you 
missed class. Absent this justification, whether you will be allowed to give a late speech 
— and how many points will be deducted — is entirely in my discretion. 

2. Each speech will have specified time limits that should be followed closely. Points will be 
deducted from the speech if it deviates from the stated time limit. If I am forced to end 
your speech due to time constraints, expect a sizable point deduction. 

3. All manuscripts and outlines must be typed. All outlines are due at the time you speak. 
All speeches must have an outline (aside from the introductory speech and the dramatic 
interpretation, which will require a copy of your text). I must have a copy and you must 
have a copy. If I don’t receive a typed outline in the proper format before the presentation 
you will lose one letter grade on your presentation. (In other words, bring 2 copies of your 
outline.) 

 
University policy on grading: “Any student who is dissatisfied with his/her grades during this 
course is urged to discuss this with the instructor.”  
 

ACADEMIC DISHONESTY  

 
University policy on honesty/integrity: “The UWA Academic Dishonest policy stated in the 
General Catalogue and the student handbook will be followed in this course.” 
 
Do not cheat. The gains to be had do not compare with the risk and possible harm to your 
academic and professional career. 
 

ACCOMMODATION FOR DISABILITIES 
 

From the University’s website: “It is important if students require special accommodations that 
University officials have knowledge of the condition. Appropriate documentation may be filed 
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with the Vice President of Student Affairs, and students will be given assistance in determining 
the appropriate actions to meet their needs.” 
 
This course will abide by all relevant University policy in the realm of disability accommodations. 
If you have filed the necessary paper work with the vice president of student affairs, please see 
me so that we can work together to meet your needs. 

 

ASSESSMENT DAY 

 
As part of the University’s plan to assess institutional effectiveness, a day is set aside each 
semester for assessment activities.  Assessment Day is scheduled for Tuesday, October 20 (and 
will affect this class). Although no classes meet on this designated day (therefore we will not 
meet), students are required to participate in assessment activities when they are called upon to 
do so. 
 

SOCIAL MEDIA POLICY 
 

I am fairly active on a number of various social media outlets and tools and make no attempt to 
hide or protect my personal accounts. However, you will certainly not be encouraged to “follow” 
or “friend” me in any of these services, and during the semester, I will not accept any friend 
requests. At the conclusion of the semester and after grades have been turned in, I am more than 
happy to friend you. Be warned: I will see your posts much as you see mine, and if you do dumb 
things, I will make fun of you. 
 

SCHEDULE  

 

Date Topic Reading Assignment 

Week 1 
 

Introduction to the 
course 
Parts of the public 
speaking 
presentation 
Preparing your first 
presentation 

Chapters 2, 7, 10  

Week 2 
 

The importance of 
public speaking 
Coping with the fear 
of public speaking 

Chapter 1 Attention getter 
assignment due  
Introductory 
speeches 
 

Week 3 
 

Analyzing the 
audience 

Chapter 4 Opinion/pet peeve 
speeches  
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How does the 
audience factor into a 
speech? 

Week 4 
 

Selecting a topic Chapter 3 Opinion/pet peeve 
speeches 

Week 5 
 

Research and 
outlining 

Chapters 5, 6 Informative speeches 

Week 6 
 

Informative speeches Chapter 10 Informative speeches 
 

Week 7 
 

Word choice: 
language, clarity, 
style and ethics in 
speaking  

Chapter 8 Demonstration 
speeches 
Selection for 
dramatic 
interpretation due 

Week 8 
 

Quiz No. 2 
Demonstration 
speeches 

Week 9 
 

Delivery: modes, 
effective use of voice 
and body language 

Chapter 7 Demonstration 
speeches 

Week 10 
 

Impromptu speeches 
Selection of topics, 
partners for 
persuasive speeches 
due 

Week 11 
 

  Impromptu speeches 
Extra credit 
assignment 

Week 12 
 

  Dramatic 
interpretation 
 

Week 13 
 

Visual aids and 
presentation 
technology 

Chapter 9 Dramatic 
interpretation 

Week 14 
 
 

Persuasive speeches Chapter 11 Persuasive speeches 

Week 15   Persuasive speeches 

 

CONTENT/SCHEDULE CHANGE  

 
University policy on course flexibility: “The instructional schedule reflects expected class progress 
in course subject matter and is considered tentative. The schedule is subject to change in content 
and scope at the instructor’s discretion.” 
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All changes to the schedule or to the course will be announced in class. 
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APPENDIX A: Speech evaluation form 
 

Speech Evaluation SH100 

 

Speaker: _______________________  Time:______          Date:_______________ 

 

 

1:  Topic and introduction      Comments: 

o Appropriate Topic  0 1 2 3 4 5  

o Effective attention getter 0 1 2 3 4 5 

o Topic introduced clearly 0 1 2 3 4 5 

o Preview main points  0 1 2 3 4 5 

 

2:  Body of speech 

o Main points were clear 0 1 2 3 4 5 

o Well-organized  0 1 2 3 4 5 

 

3:  Conclusion 

o Summary   0 1 2 3 4 5  

o Effective closing thought 0 1 2 3 4 5  

 

4:  Delivery 

o Vocal volume   0 1 2 3 4 5 

o Effective rate   0 1 2 3 4 5 

o Articulated clearly  0 1 2 3 4 5 

o Vocal variety   0 1 2 3 4 5 

 

5:  Posture 

o Relaxed and confident 0 1 2 3 4 5 

o Maintained eye contact 0 1 2 3 4 5 

o Effective gestures  0 1 2 3 4 5 

 

6:  Language 

o Grammar and word choice 0 1 2 3 4 5 

o Conversational quality 0 1 2 3 4 5 

o Pauses used effectively 0 1 2 3 4 5 

 

7:  Speech Requirements 

o Meets time limits  0 1 2 3 4 5 

o Proper Outline   0 1 2 3 4 5 

 

Total (100 Points)    ________ 
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APPENDIX B: Sample outline for informative speech 
 
Topic: The game of chess  

 
I. Introduction 

a. Attention getter: Show pieces, describe movements on the board like a battle 

b. Speech preview: “Today, I will tell you all about the pieces, the board and how to 

win a chess game.” 

II. Body 

a. The pieces (explain moves and pieces for all) 

i. Pawns 

1. Highlight opening move 

ii. Knight 

iii. Bishop 

iv. Rook 

v. Queen 

vi. King 

1. Setup later discussion  

b. The board 

i. 8 squares by 8 squares, arranged into ranks (rows) and files (columns) 

ii. Pieces move along ranks, files and diagonally 

c. Winning a game of chess 

i. The object of the game is NOT to capture the king 

ii. The object of the game: checkmate 

1. Checkmate is a check (meaning a threatened position) that the king 

cannot escape from 

2. How to checkmate: Position your pieces so that the opponent’s king 

has no legal moves 

III. Conclusion 

a. Summarize the speech: “I have discussed the six different chess pieces, the board’s 

dimensions and how to checkmate an opponent.” 

b. Closing thought: “Chess might seem like a difficult game, but once you learn how 

to play, you’ll be hooked for life.” 
 


